BREAKFAST CLUB POLICY  (updated 7 September 2011)
Policy Statement

Provided there is sufficient take-up, we are able to offer a Breakfast Club during Micklands Pre-School term time.  We aim to provide a welcoming and calm environment in which the children can enjoy a healthy breakfast to ensure a good start to the day.

Procedures
We will ensure that:

· There are always 2 members of staff present during Breakfast Club, one of these will be qualified to NVQ Level 3.
· At least one of these members of staff is qualified in first aid.
· The children are provided with a healthy continental style breakfast consisting of cereals, toast, fruit, yogurts and fruit juice.
· Any child’s allergies and/or dietary requirements are adhered to.

The Breakfast Club runs on Mondays to Fridays during Pre-School term time.  Breakfast Club is available to children attending Pre-School (aged over 3) and to all children attending Micklands Primary School up to the age of 11 i.e. from Reception to Year 6
Breakfast Club is from 8.00am to 8.45am for both Primary School and Pre-School children

Admissions Policy
Breakfast Club places will be offered and allocated in the following order:
· Pre-School children

· Siblings of Pre-School children attending Micklands Primary School 
· Children attending Micklands Primary School 
· Waiting List in date order

Breakfast Club Session Costs 

Breakfast Club sessions must be booked and paid for half-termly in advance.  From September 2011, the cost of each pre-booked Breakfast Club session is £3.00 (including the continental style breakfast).  

BREAKFAST CLUB POLICY  continued
If your child comes to Breakfast Club every day from Monday – Friday, the cost is discounted to £12.00 per week.
If you have two siblings who regularly attend Breakfast Club in the same sessions, a 25% discount will be applied to the older child.

Ad hoc Breakfast Club sessions (subject to availability) cost £3.50 each.
All sessions are payable in advance and children will not be admitted into Breakfast Club if payment has not been made.  We regret we are unable to refund any pre-paid sessions if the child is unable to attend Breakfast Club for any reason.

Payment can be made in the form of cash or a cheque made payable to “Micklands Pre-School”.
Micklands Pre-School Children

All of our current Policies & Procedures apply to Pre-School children who attend Breakfast Club.  In addition to these, a parent or carer is required to sign their child into the Breakfast Club Register each morning.

Micklands Primary School Children
All of our current Policies & Procedures also apply to Micklands Primary School children who attend Breakfast Club. 

In addition, the following specific procedures apply to Micklands Primary School children:


1) Micklands Primary School Children Documentation Policy

The usual Pre-School admission documents are required including the Registration Form and Birth Certificate. Micklands Primary School children will not be admitted to Breakfast Club until all the necessary documents have been satisfactorily completed and returned to us.

BREAKFAST CLUB POLICY  continued
A parent or carer is required to sign their child into the Breakfast Club Register each morning.

Micklands Primary School children will be walked over to the school by a qualified member of staff at 8.45am in time for the start of the school day. From September 2011, Foundation Stage and Key Stage 1 children will be walked to their classroom and handed over to their teacher or teaching assistant.  Key Stage 2 children will be walked to their building and will enter their classroom on their own.  We will mark our Breakfast Club Register to show that these children have been taken from our Breakfast Club to the Primary School. 
2) Micklands Primary School Children Accident Policy

Any accidents will be recorded on the usual Pre-School Accident Form. We will inform parents or carers about the accident by placing a copy of the Accident Form into the child’s school bag.

If it is considered a non-emergency, we will inform the Primary School of the accident that has occurred and a member of school staff will sign our Breakfast Club Register to acknowledge this information.  The child will be walked by Pre-School Staff to their teacher or building as usual.  However, if the child has sustained a head injury, we will take the child to the Primary School Office to be signed over into their care.
If the accident is an emergency, we will use all of the contact telephone numbers provided on the Registration Form to contact the parent or carer. If the child needs emergency treatment, an ambulance will be called and we will administer first aid prior to medical assistance arriving.  A qualified member of staff will accompany the child to the hospital to be met there by their parent or carer. 
3) Micklands Primary School Children Illness Policy

If a child is ill whilst at Breakfast Club, we will use all of the contact numbers provided on the Registration From to contact the parent or carer and to arrange for the child to be collected from Pre-School.
BREAKFAST CLUB POLICY  continued
The child will be kept in the Quiet Room at Pre-School until they are collected.  We request that the child is collected as a matter of priority after the parent or carer has been informed to minimize the spread of infection.
We will inform the Primary School that the child has been collected from Pre-School and let them know the reason why the child will not be attending Primary School that day.
If the child is ill and is not able to attend Breakfast Club, we request that the Pre-School is informed by a telephone call that morning.  The parent or carer is also then responsible for informing the Primary School of the child’s absence from school that day.
4) Micklands Primary School Children Sharing of Information Policy

As childcare professionals, we have a duty to safeguard all children within our care and our Pre-School Policies and Procedures document outlines this in detail. For best practice, for those children attending Breakfast Club and Micklands Primary School, we will share any professional information needed in order to fully safeguard the children within our care.

Withdrawal of Breakfast Club Place

Should the behaviour of any child affect the well-being of other children, or create any health and safety issues, we reserve the right to withdraw the Breakfast Club place in these circumstances. 
